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1 FPDS-NG REPORTING QUICK START 
This document details the reporting function of the Federal Procurement Data System-Next 
Generation (FPDS -NG). This section provides an abbreviated guide to the reporting function of 
FPDS-NG. These concepts are presented in an expanded version beginning in section 2 . 
1.1 Quick Start Process 
FPDS-NG must be installed to access the reporting function. Use the following procedure to import 
events into FPDS-NG and produce reports. 
 

1. Go to https://www.fpds.gov. 
2. Login with the user ID “serid” and the password provided by your agency’s System 

Administrator. 
3. Select the Buy Reports option. 
4. Select the available reports by selecting the associated check boxes. 

5. Click the Buy button.  The selected reports will appear in the bottom half of the screen.  
6. Select the purchased reports by selecting the associated check boxes. 
7. Click the Checkout button.  The selected reports will appear in a searchable library called 

My Reports. 
8. Select the report you want to display. The search criteria for your report appear . 
9. Add your default report’s search criteria.   

10. Save and execute the search criteria to produce the report. 
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2 BACKGROUND 
FPDS-NG is the Federal Procurement Data System -Next Generation. FPDS -NG reporting helps the 
federal government track users, performance, and contract statistics. FPDS-NG gathers procurement 
events from the Event Log and puts each event into a database for analysis and reporting.  
 
FPDS-NG Reports allows users to analyze performance, contract, and user data from the FPDS 
database. As more data is added to the FPDS-NG database, more reports will be added. Table 1, 
below, shows the list of reports provided in this software release. 
 

Table 1.  Report Names 

Report Name 
Register Report 
List of Users Never Logged In Report 
Last Login Date for Users Report 
Individual Contract Award Accepted-Key Details Report  
List Of Users For Agency Report 
Individual Contract Award High Dollar Report 
Contract Life Cycle Report By Number 
Weekly Administrator Status 
Performance Statistics For Agency 
Performance Statistics For Contracting Offices  
Performance Statistics For Departments 
Research And Development Summary - By R and D Category 
Supplies And Equipment 
Other Services And Construction – By Service Category 
Federal Procurement Report By Department 
Total Federal Snapshot Report 
Federal Contract Actions And Dollars By Executive 
Department And Agency 
Top 10 Federal Contractors By PSC 
Small Business Goaling Report 
NAICS Summary 
Federal Procurement By State Summary 
Top 100 Federal Contractors 

 
This FPDS-NG Reports User Guide describes the main components of the FPDS -NG reporting 
system, how the system works, and how to use the system on a daily basis. This user guide covers 
Version 1.1 of FPDS -NG, which was installed on November 17,  2003. 
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3 USING FPDS-NG REPORTS 
FPDS-NG produces reports automatically by querying the FPDS database and creating a report based 
on your search criteria.  
 
The first step is to Buy or Subscribe to your reports as shown in Figure 1. 

 

Figure 1.  Buy Reports 

 
 
After purchasing reports using the Buy Reports option from FPDS-NG, you must check out the 
purchased reports which will move them into a searchable library called My Reports.  Figure 2 shows 
the checkout screen and Figure 3 displays the My Reports screen where the report you checked out 
will be located.   
 

Figure 2.  Checking Out 
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Figure 3.  My Reports 

 
 
Using the My Reports screen, you may select a purchased report and a Search Criteria pop-up menu 
will appear as shown in Figure 4. 

 

Figure 4.  Search Criteria Pop-up 

 
 
As with other screens in FPDS-NG, the fields labeled with  buttons can be auto-filled by selecting 
the  button and using the associated Search/Select screen as shown in Figure 5. 
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Figure 5.  Search/Select Option  

 
 
Your first search for a given report is the default search.  You can create multiple named searches 
using the save feature as shown in Figure 6. 
 

Figure 6.  Search Criteria – Saving a Search 

 
 
Your report will display when you click the Execute button as shown in Figure 7. 
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Figure 7.  Search Criteria – Executing a Search 

 
 
A sample report is displayed in Figure 8. 
 

Figure 8.  Search Criteria – Executing a Report 
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4 REGISTER REPORT 

4.1 Summary 
This report displays all the transactions for a given contracting office.  
4.2 Fields 
Contractor Name 
Contract Number  
Order Number  
Modification Number 
Award Type 
Obligated Amount 
Award Data 
Contracting Office’s Determination of Business Size 
Woman Owned Business 
Type of Contract 
Ultimate Value 
Ultimate completion date 
PSC 
User ID 
4.3 Primary Sort By 
Contracting Office 
4.4 Secondary Sort By 
Action Date Range 
4.5 Search Criteria 
Figure 9 shows the screen that includes  the search criteria. A sample report is shown in Figure 10.  
  

Figure 9.  Search Criteria for Register Report 
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Figure 10.  Register Report Sample 
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5 LIST OF USERS NEVER LOGGED IN REPORT 

5.1 Summary 
This report displays the list of users who have never logged in to the system.  
5.2 Fields 
User Name 
User ID 
Supervisor ID 
E-Mail Address 
Phone Number  
5.3 Primary Sort By 
Contracting Office Name 
5.4 Secondary Sort By 
User Name 
5.5 Search Criteria 
Figure 11 shows the screen that includes the search criteria. A sample report is shown in Figure 12. 
 

Figure 11.  Search Criteria for List Of Users Never Logged In  

 
 

Figure 12.  List of Users Never Logged In Report Sample 
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6 LAST LOGIN DATE FOR USERS REPORT 

6.1 Summary 
This report displays the last login date for each user for a given contracting office. A blank login date 
means that the user has never logged in.  
6.2 Fields 
User Name 
User ID 
Supervisor ID 
E-Mail Address 
Last Login Date 
6.3 Primary Sort By 
Contracting Office Name 
6.4 Secondary Sort By 
User Name 
6.5 Search Criteria 
Figure 13 shows the screen that includes the search criteria. A sample report is shown in Figure 14. 
 

Figure 13.  Search Criteria for Last Login Date For Users 

 
 

Figure 14.  Last Login Date For Users Report Sample 
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7 INDIVIDUAL CONTRACT AWARD ACCEPTED-KEY DETAILS 
REPORT 

7.1 Summary 
This report displays key information for all the approved valid transactions for a given contracting 
office.  
7.2 Fields 
PIID  
Agency Code 
Modification Date 
Effective Date 
Reporting Fiscal Year 
Contract Office Code 
Vendor Name 
Reference IDV PIID 
Award Type 
Reporting Quarter  
Dollars Obligated 
DUNS Number 
Vendor Name 
7.3 Primary Sort By 
Agency Code 
7.4 Secondary Sort By 
Action Date Range 
Contracting Office 
PIID  
Vendor Name 
7.5 Search Criteria 
Figure 15 is the screen that includes the search criteria. A sample report is shown in Figure 16. 
 

Figure 15.  Search Criteria for Individual Contract Award Accepted-Key Details Report 
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Figure 16.  Individual Contract Award Accepted-Key Details (List of Valid Documents) Report 
Sample 
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8 LIST OF USERS FOR AGENCY REPORT 

8.1 Summary 
This report displays all the users for a given agency. 
8.2 Fields 
Contracting Office 
User Name 
User ID 
Supervisor ID 
E Mail Address 
8.3 Primary Sort By 
Contracting Office Name 
8.4 Secondary Sort By 
User Name 
8.5 Search Criteria 
Figure 17 is the screen that includes the search criteria. A sample report is shown in Figure 18. 
 

Figure 17.  Search Criteria for List Of Users For Agency 

 
 

Figure 18.  List of Users For Agency Report S ample 
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9 INDIVIDUAL CONTRACT AWARD HIGH DOLLAR REPORT 

9.1 Summary 
This report displays all the transactions in descending dollar amount order for a given contracting 
office. It accepts dollar values as an argument. 
9.2 Fields 
PIID  
Agency Code 
Modification Date 
Effective Date 
Reporting Fiscal Year 
Contract Office Code 
Vendor Name 
Reference IDV PIID 
Award Type 
Reporting Quarter  
Dollars Obligated 
DUNS Number 
Vendor Name 
9.3 Primary Sort By 
Agency Code 
9.4 Secondary Sort By 
Contracting Office Code 
Action Date Range 
9.5 Search Criteria 
Figure 19 is the screen that includes the search criteria. A sample report is shown in Figure 20. 
 

Figure 19.  Search Criteria for Individual Contract Award High Dollars- Key Details 
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Figure 20.  Individual Contract Award High Dollar Report Sample 
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10 CONTRACT LIFE CYCLE REPORT BY NUMBER  

10.1 Summary 
This report displays all the records for a given contract number. It shows only awards that reference 
an IDV. This report does not show individual IDVs. 
10.2 Fields 
Contract Number  
Total No. of Records  
Order Number  
Agency Name 
Modification Number 
Award Type 
Contracting Office Code 
Obligated Amount 
Award Date 
Ultimate Completion 
10.3 Primary Sort By 
Order Number  
10.4 Secondary Sort By 
Mod Number 
10.5 Search Criteria 
Figure 21 is the screen that includes the search criteria. A sample report is shown in Figure 22. 
 

Figure 21.  Search Criteria for Contract Life Cycle Report by Number 

 
 

Figure 22.  Contract Life Cycle Report by Number Report Sample 
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11 WEEKLY ADMINISTRATOR STATUS  

11.1 Summary 
This report displays the weekly status for a given agency. The status shows the following: 

• Awards in draft status that will be deleted shortly (since the user has not updated that record 
for a long time). 

• Awards that are in draft status and not due for deletion. 
• Awards in error status that will be deleted shortly (since the user has not updated that record 

for a long time). 
• Awards that are in error status and not due for deletion. 

11.2 Fields 
Order Number  
Agency Name 
Modification Number 
Last Modified By 
Last Modified Date 
Created By 
Created Date 
11.3 Primary Sort By 
Order Number  
11.4 Secondary Sort By 
Mod Number 
11.5 Search Criteria 
Figure 23 is the screen that includes the search criteria. A sample report is shown in Figure 24. 
 

Figure 23.  Search Criteria for Weekly Status Report 
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Figure 24.  Weekly Administrator Status Report Sample 
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12 PERFORMANCE STATISTICS FOR AGENCY 

12.1 Summary 
This report displays performance statistics for all agencies and sub-agencies in a department.  
12.2 Fields 
Agency Name 
Actions Reported 
Errors Outstanding 
Percentage of Errors Greater than 30 Days Old 
Reporting Lag in Days - Average 
Reporting Lag in Days - Maximum 
12.3 Primary Sort By 
Agency Name 
12.4 Secondary Sort By 
None 
12.5 Search Criteria 
Figure 25 is the screen that includes the search criteria. A sample report is shown in Figure 26. 
 

Figure 25.  Search Criteria for Performance Statistics for Agency 
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Figure 26.  Performance Statistics for Agency Report Sample 
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13 PERFORMANCE STATISTICS FOR CONTRACTING OFFICES 

13.1 Summary 
This report displays performance statistics for all contracting offices in an agency.  
13.2 Fields 
Contracting Office Name 
Actions Reported 
Reporting Lag in Days - Average 
Reporting Lag in Days - Maximum 
13.3 Primary Sort By 
Contracting Office Name 
13.4 Secondary Sort By 
None 
13.5 Search Criteria 
Figure 27 is the screen that includes the search criteria. A sample report is shown in Figure 28. 
 

Figure 27.  Search Criteria for Performance Statistics for Contracting Offices 

 
 

Figure 28.  Performance Statistics for Contracting Offices Sample Report 
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14 PERFORMANCE STATISTICS FOR DEPARTMENTS 

14.1 Summary 
This report displays performance statistics for all departments. 
14.2 Fields 
Department Name 
Actions Reported 
Errors Outstanding 
Percentage of Errors Greater than 30 Days Old 
Reporting Lag in Days – Average 
Reporting Lag in Days – Maximum 
14.3 Primary Sort By 
Department Name 
14.4 Secondary Sort By 
None 
14.5 Search Criteria 
This report retrieves every department’s totals for the last six months; no search criteria are necessary. 
A sample report is shown below in Figure 29. 
  

Figure 29. Performance Statistics for All Departments Report Sample  
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15 RESEARCH AND DEVELOPMENT SUMMARY - BY R AND D 
CATEGORY 

15.1 Summary 
This report displays all the research and development PSC codes used within an agency for a certain 
date. 
15.2 Fields 
Code 
Description 
Actions 
Dollars 
15.3 Primary Sort By 
PSC Code 
15.4 Secondary Sort By 
None 
15.5 Search Criteria 
Figure 30 is the screen that includes the search criteria. A sample report is shown in Figure 31. 
 

Figure 30. Search Criteria for Research and Development Summary 

 
 

Figure 31. Research and Development Summary Sample Report  
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16 SUPPLIES AND EQUIPMENT 

16.1 Summary 
This report displays all the supplies and equipment PSC codes used within an agency for a certain 
date. 
16.2 Fields 
Code 
Description 
Actions 
Dollars 
16.3 Primary Sort By 
PSC Code 
16.4 Secondary Sort By 
None 
16.5 Search Criteria 
Figure 32 is the screen that includes the search criteria. A sample report is shown in Figure 33. 
 

Figure 32. Search Criteria for Supplies and Equipment 

 
 

Figure 33. Supplies and Equipment Report  Sample 
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17 OTHER SERVICES AND CONSTRUCTION – BY SERVICE CATEGORY 

17.1 Summary 
This report displays all the other services and construction PSC codes by service category used within 
an agency for a certain date.  
17.2 Fields 
Code 
Description 
Actions 
Dollars 
17.3 Primary Sort By 
PSC Code 
17.4 Secondary Sort By 
None 
17.5 Search Criteria 
Figure 34 is the screen that includes the search criteria. A sample report is shown in Figure 35. 
 

Figure 34.  Search Criteria for Other Services and Construction 

 
 

Figure 35.  Other Services and Construction Report Sample  
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18 FEDERAL PROCUREMENT REPORT BY DEPARTMENT 

18.1 Summary 
This report displays the total actions (number of records) and dollars for the following items by 
department. 

• Different Award Types  
• Award Funded by other Agency 
• Extent Competed Type 
• Type of Contract 
• Veteran Owned Business 
• Women Owned Business 
• Subject to Labor Statutes 
• Type of Contractor 
• HUBZone Small Business Concerns 
• Commercial Item Acquisition 
• Competitive Procedures 
• PSC Category 

18.2 Fields 
Department 
Award Type 
Awards Funded by Other Agency 
Extent Competed Type 
Type of Contract 
Veteran Owned Business 
Woman Owned Business 
Actions 
Dollars 
18.3 Primary Sort By 
Department Name 
18.4 Secondary Sort By 
Agency 
18.5 Search Criteria 
Figure 36 is the screen that includes the search criteria. A sample report is shown in Figure 37. 
 

Figure 36.  Search Criteria for Federal Procurement Report by Department 
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Figure 37.  Federal Procurement Report by Department Report Sample 
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19 TOTAL FEDERAL SNAPSHOT REPORT 

19.1 Summary 
This report displays the total actions (number of records) and dollars for the following items (it is not 
displayed by department). 

• Different Award Types  
• Award Funded by other Agency 
• Extent Competed Type 
• Type of Contract 
• Veteran Owned Business 
• Women Owned Business 
• Subject to Labor Statutes 
• Type of Contractor 
• HUBZone small business concerns 
• Commercial item Acquisition 
• Competitive Procedures 
• PSC Category 

19.2 Fields 
Contract Type 
Awards Funded by Other Agency 
Extent Completed 
Type of Contract 
Actions 
Dollars 
19.3 Primary Sort By 
Contract Type 
Awards Funded by Other Agency 
Extent Competed 
Type of Contract 
19.4 Secondary Sort By 
Alphabetically 
19.5 Search Criteria 
Figure 38 is the screen that includes the search criteria. A sample report is shown in Figure 39. 
 

Figure 38. Search Criteria for Total Federal Snapshot Report 
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Figure 39. Total Federal Snapshot Report Sample  
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20 FEDERAL CONTRACT ACTIONS AND DOLLARS BY EXECUTIVE 
DEPARTMENT AND AGENCY 

20.1 Summary 
This report displays the actions (number of records) and dollars for each department for the fiscal 
year.  
20.2 Fields 
Department Name 
Actions – Number of 
Actions – Percent 
Dollars 
Dollars – Percent 
20.3 Primary Sort By 
Number of Actions 
20.4 Secondary Sort By 
None 
20.5 Search Criteria 
Figure 40 is the screen that includes the search criteria. A sample report is shown in Figure 41. 
 

Figure 40.  Search Criteria for Federal Contract Actions and Dollars 
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Figure 41.  Federal Contract Actions and Dollars Report Sample  
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21 TOP 10 FEDERAL CONTRACTORS BY PSC 

21.1 Summary 
This report displays the top 10 contractors by PSC codes. 
21.2 Fields 
Department Name 
Contractor Name 
Actions 
Dollars 
21.3 Primary Sort By 
PSC Code 
21.4 Secondary Sort By 
Dollars 
21.5 Search Criteria 
Figure 42 is the screen that includes the search criteria. A sample report is shown in Figure 43. 
 

Figure 42. Search Criteria for Top 10 Federal Contractors 

 
 

Figure 43.  Top 10 Federal Contractors Report Sample  
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22 SMALL BUSINESS GOALING REPORT 

22.1 Summary 
This report displays socio economic data for various small businesses.  
22.2 Fields 
Total Federal Small Business Actions 
Total Federal Small Business Dollars 
Total Federal Small Business Percentage 
Total Federal of All Actions  
Total Federal of All Dollars 
Actions by Agency 
Dollars by Agency 
Percentage by Agency 
All Actions by Agency 
All Dollars by Agency 
22.3 Primary Sort By 
Department Name 
22.4 Secondary Sort By 
None 
22.5 Search Criteria 
Figure 44 is the screen that includes the search criteria. A sample report is shown in Figure 45. 
 

Figure 44.  Search Criteria for Small Business Goaling Report 
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Figure 45.  Small Business Goaling Report Sample  
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23 NAICS SUMMARY 

23.1 Summary 
This report displays the actions (number of records) and dollars by NAICS (North American Industry 
Classification System) Code. 
23.2 Fields 
NAICS Prefix Code and Description 
NAICS Code 
Actions 
Dollars 
23.3 Primary Sort By 
NAICS Prefix Code and Description 
23.4 Secondary Sort By 
NAICS Code 
23.5 Search Criteria 
Figure 46 is the screen that includes the search criteria. A sample report is shown in Figure 47. 
 

Figure 46.  Search Criteria for NAICS Summary 
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Figure 47.  NAICS Summary Report Sample  
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24 FEDERAL PROCUREMENT BY STATE SUMMARY 

24.1 Summary 
This report displays the total procurement dollars obligated of each state for the fiscal year specified. 
24.2 Fields 
Total Federal Dollars 
Dollars by State 
Percent of Dollars by State 
Dollar Rank by State 
Rank Last Fiscal Year by State 
Rank per Capita 
24.3 Primary Sort By 
State Name 
24.4 Secondary Sort By 
None 
24.5 Search Criteria 
Figure 48 is the screen that includes the search criteria. A sample report is shown in Figure 49. 
 

Figure 48.  Search Criteria for Federal Procurement by State Summary 

 
 

Figure 49.  Federal Procurement by State Summary Report Sample 
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25 TOP 100 FEDERAL CONTRACTORS 

25.1 Summary 
This report displays the top 100 contractors based on their dollars obligated (total procurement). 
25.2 Fields 
Total Federal Current Year’s Dollars 
Total Federal Percent of Dollars 
Total Federal Prior Year’s Dollars  
Total Federal Percent of Prior Year’s Dollars 
Top 100 Subtotal Current Year’s Dollars 
Top 100 Subtotal Percent of Dollars 
Top 100 Subtotal Prior Year’s Dollars  
Top 100 Subtotal Percent of Prior Year’s Dollars 
Current Year’s Dollars by Company 
Percent of Dollars by Company 
Prior Year’s Dollars by Company 
Percent of Prior Year’s Dollars by Company 
25.3 Primary Sort By 
Total Federal Current Year’s Dollars 
Total Federal Percent of Dollars 
25.4 Secondary Sort By 
None 
25.5 Search Criteria 
Figure 50 is the screen that includes the search criteria. A sample report is shown in Figure 51. 
 

Figure 50.  Search Criteria for Top 100 Federal Contractors  
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Figure 51.  Top 100 Federal Contractors Report Sample 
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26 FEDERAL PROCUREMENT DOLLARS BY STATE 

26.1 Summary 
This report displays federal procurement data by state.  
26.2 Fields 
Name of Counties  
Top Five Counties 
Top Five Departments with Place of Performance in this State 
Top Five Contracting Offices Located in this State 
Small Disadvantaged Civilian Agencies  
Other Civilian Agencies 
Small Disadvantaged Business for Department of Defense 
Other for Department of Defense 
Total Dollars  
26.3 Primary Sort By 
Total Dollars 
26.4 Secondary Sort By 
None 
26.5 Search Criteria 
Figure 52 is the screen that includes the search criteria. A sample report is shown in Figure 53. 
 

Figure 52.  Search Criteria for Federal Procurement Dollars  
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Figure 53.  Federal Procurement Dollars by State Report Sample  
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27 AWARDS TO 8(A) CONTR ACTORS 

27.1 Summary 
This report displays the awards given to contractors that are classified as 8(a) contractors. 
27.2 Fields 
8(a) Contractor Name 
PIID  
Mod Number 
Effective Date 
Dollars Obligated 
Award Type 
Date Signed 
27.3 Primary Sort By 
8(a) Contractor Name 
27.4 Secondary Sort By 
PIID  
Mod Number  
27.5 Search Criteria 
Figure 54 is the screen that includes the search criteria. A sample report is shown in Figure 55. 
 

Figure 54.  Search Criteria for Awards to 8(a) Contractors 
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Figure 55.  Awards to 8(a) Contractors Report Sample  
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28 AWARDS TO HUBZONE SMALL BUSINESS 

28.1 Summary 
This report displays the awards given to contractors that are classified as HUBZone small contractors. 
28.2 Fields 
HUBZone Contractor Name 
PIID  
Mod Number 
Effective Date 
Dollars Obligated 
Award Type 
Date Signed 
28.3 Primary Sort By 
HUBZone Contractor Name 
28.4 Secondary Sort By 
PIID  
Mod Number 
28.5 Search Criteria 
Figure 56 is the screen that includes the search criteria. A sample report is shown in Figure 57. 
 

Figure 56.  Search Criteria for Awards to HUBZone Small Business 
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Figure 57.  Awards to HUBZone Small Business Report Sample 
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29 CONTRACTOR SEARCH 

29.1 Summary 
This report displays all contractors used within an agency for a given time period. 
29.2 Fields 
Contractor Name 
PIID  
Mod Number 
Effective Date 
Award Type 
Date Signed 
Dollars Obligated 
29.3 Primary Sort By 
Contractor Name 
29.4 Secondary Sort By 
PIID  
Mod Number 
29.5 Search Criteria 
Figure 58 is the screen that includes the search criteria. A sample report is shown in Figure 59. 
 

Figure 58.  Search Criteria for Contractor Search 
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Figure 59.  Contractor Search Report Sample 
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30 PRODUCT / SERVICE SEARCH 

30.1 Summary 
This report displays all products and services used by an agency for a given time period.  
30.2 Fields 
PSC Name 
PIID  
Mod Number 
Effective Date 
Dollars Obligated 
Award Type 
Date Signed 
30.3 Primary Sort By 
PSC Name 
30.4 Secondary Sort By 
PIID  
Mod Number 
30.5 Search Criteria 
Figure 60 is the screen that includes the search criteria. A sample report is shown in Figure 61. 
 

Figure 60.  Search Criteria for Product and Service Search 
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Figure 61.  Product or Service Search Report Sample 
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